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AUTOMATING THE ASSESSMENT PROCESS
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As part of the assessment automation process, BEAM Society Limited (BSL) is progressively introducing the updated
submission template or ‘e-Form’ into the assessment. The e-Form is a set of digitised submission template aiming to
provide the Applicants with the standardised guidance to prepare the assessment deliverables for the BEAM Plus
assessment.

WEB-BASED SUBMISSION 
AND KNOWLEDGE DATABASE

MACRO ENABLED FORM 
AND ANNOTATED MANUAL

WORD BASED TEMPLATE 

AND MANUAL

WE ARE 

HERE
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THE E-FORM
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The e-Form for each credit consists of the following data files.

MACRO ENABLED FORM for 
providing information for the assessment.

ANNOTATED MANUAL to 
reference the credit requirement against the form.
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GENERAL FRAMEWORK
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Each of the e-Form is generally structured in the following manner.

GENERAL FORM

(Form-S)

APPENDIX FORM

(Form-S-A, S-B and S-C)
LINKAGE TABLE

1. Statement on credit’s APPLICABILITY

2. NARRATION to substantiate on the 
specific requirement.

3. Presentation of SUPPORTING 
DOCUMENT.

4. Presentation of ADDITIONAL 
NARRATION/SUPPORTING 
DOCUMENT to substantiate for the 
overall requirement.

1. DETAILED CALCULATION to 
demonstrate the compliance of specific 
requirement.

2. TABLE to present detailed data to 
substantiate on the specific 
requirement.

3. ASSUMPTIONS provided for the 
calculation.

4. GUIDANCE NOTE on completing 
specific section of the e-Form.

1. INTERPRETATION of linkage between 
the specific requirement in the e-Form 
and Manual, TC and FAQ.
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CORE COMPONENTS

Calculation Compliance Checking

Linkage with Manual, 

Technical Circular (TC) 

and FAQ

Guidance on 

Submittal 

Preparation

To provide the necessary standardisation and compatibility for the assessment, each of the e-Form is embedded with the
following components.

5
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GUIDANCE ON SUBMITTAL PREPARATION
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1. INSTRUCTIONS are provided in each section
to guide the Applicant into providing in the
appropriate information the assessment.

3. NOTES are stated to provide the Applicant
with additional guidance in preparing the
deliverable to meet the requirement.

2. DETAILED REQUIREMENTS are listed to
ensure that the Applicant is including the
appropriate information in the deliverables.
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1. Input the appropriate
DATA into the data table.

2. RESULT will be calculated
based on DATA input into
the data table.

CALCULATION
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COMPLIANCE CHECKING
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1. Input the appropriate
DATA into the data table.

3. NO will be indicated if
the data FAILS to meet
the credit requirement.

2. YES will be indicated if
the data meets the credit
requirement.
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LINKAGE WITH MANUAL, TC AND FAQ
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1. REFERENCES on the
technical requirements
and their source of
references are stated.

2. Requirements in the manual,
TC and FAQ are TRANSLATED into
requirements in the e-Form.
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CELL COLOR IN E-FORM
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Building

GBP.pdf

Pump House

231.54

✔ FILL IN THE CELLS WITH THE FOLLOWING 

COLOUR

❌ DO NOT FILL IN THE CELLS WITH THE 

FOLLOWING COLOUR

Cells in each e-Form are colour coded for identifications. The definition for each of these colours are shown below.

Data entry (e.g. text or number)
or selections from a dropdown
list

File name for the supporting
document

OPTIONAL description or file to
support the assessment

Calculation to be calculated
from a pre-set formula

Data entry NOT APPLICABLE
for the assessment

20

No
Non-compliance of certain
requirement
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CELL COLOR IN LINKAGE TABLE
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MANDATORY ITEMS in BLUE – MUST provide the relevant supplements in the CORRESPONDING SECTION(S) of the 
e-Form to meet the credit requirement.

OPTIONAL ITEMS in GREEN – Provide the information as additional supplements in the ADDITIONAL INFORMATION 

SECTION of the e-Form to meet the credit requirement.

Technical requirements in the linkage table are colour coded for identifications. The definition for each of the colours are
shown below.



ILLUSTRATIVE EXAMPLES
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The following examples provide a step-by-step guidance

in filling in the e-Form based on project data and

submittals that will likely be available in an actual project.
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EXAMPLE 1: FORM SA P1 (1)
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1. The project is a RESIDENTIAL PROJECT.

2. The project is undergoing PROVISIONAL ASSESSMENT.

3. Site area: 10,850 m2

4. Planting area at primary zone: 1,700 m2

5. Vertical greening area at primary zone: 240m2

6. Water feature area at primary zone: 20m2

7. Roof planting area: 300m2

8. The soil depth of greenery MEETS the minimum requirement 
stipulated in PNAP APP-152.

9. The project does NOT have any slopes.

1. Landscape Master Plan (Filename: 01 LMP.pdf) 

2. Greenery calculation (Filename: 02 Calculation.pdf)

PROJECT DATA SUBMITTALS AVAILABLE
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EXAMPLE 1: FORM SA P1 (2)
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Step 1: Click INSTRUCTION tab.

Step 2: Read the GENERAL INSTRUCTION.

Step 3: Enable MACRO.



Copyright © 2020 BEAM Society Limited. All Rights Reserved.

EXAMPLE 1: FORM SA P1 (3)
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Step 5: Enter the PROJECT NAME.

Step 6: Enter the CREDIT ATTEMPTED.

(For this case, enter prerequisite for demonstrating
that the project intends to fulfil the prerequisite
requirement.)

Step 4: Click (1a) Form S (SA P1) tab
for the SA P1 MAIN FORM.
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EXAMPLE 1: FORM SA P1 (4)
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Step 7: Select the option on RESIDENTIAL USE

WITH SITE AREA GREATER THAN 1,000 m2 as
the CREDIT’S APPLICABILITY.

(Refer to project data 1 & 3)

Step 8: Select PROVISIONAL ASSESSMENT for the
STAGES OF ASSESSMENT.

(Refer to project data 2)
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EXAMPLE 1: FORM SA P1 (5)
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Step 9: Input the SITE AREA

(Refer to project data 3)
Step 10: Input the PLANTING

AREA AT PRIMARY ZONE

(Refer to project data 4)

Step 13: Input ROOF
PLANTING AREA as
HORIZONTAL GREENING
IN OTHER LOCATION

(Refer to project data 7)

Step 12: Input the WATER FEATURE

AREA AT PRIMARY ZONE

(Refer to project data 6)

Step 11: Input the VERTICAL

GREENING AREA AT PRIMARY

ZONE

(Refer to project data 5)
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EXAMPLE 1: FORM SA P1 (6)
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Step 14: Ensure that ‘YES’ is indicated
under item 10, 11 and 12 to demonstrate
that the project provides APPROPRIATE

PLANTING ON SITE EQUIVALENT TO AT

LEAST 20% OF SITE AREA.

Step 15: Input the file name of
the GREENERY CALCULATION.

(Refer to submittal 2)
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EXAMPLE 1: FORM SA P1 (7)
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Step 19: Input the file name of the
LANDSCAPE MASTER PLAN.

(Refer to submittal 1)

Step 16: Input the SOIL DEPTH.

(Refer to project data 8)

Step 17: Ensure that ‘YES’ is indicated
for the item on COMPLIANCE WITH THE

SOIL DEPTH REQUIREMENT.

Step 18: Select LANDSCAPE MASTER

PLAN AS THE COMPLIANCE OPTION.

(Refer to submittal 1)
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EXAMPLE 1: FORM SA P1 (8)
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Step 22: Input ‘NO’ as the APPLICABILITY for the LANDSCAPE

TREATMENT on ‘SITE FORMATION WITH SPECIFIC DETAILS OF

SLOPE TREATMENT’ and indicate the REFERENCE SECTION(S)

WITHIN THE LMP where the detailed narration on this particular
landscape treatment requirement could be referenced.

(Refer to project data 9)

Step 20: Indicate whether the LANDSCAPE

TREATMENT requirement is APPLICABLE for the
project.

Step 21: Indicate the REFERENCE SECTION(S)

WITHIN THE LMP where the detailed narration on
the landscape treatment requirement could be
referenced.
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EXAMPLE 2: FORM WU P2 (1)
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1. The project is a COMMERCIAL PROJECT.

2. The project is undergoing FINAL ASSESSMENT.

3. WATER TAP has been installed for the rest rooms in the 
TYPICAL OFFICE FLOOR and SHOWERHEAD has been installed in 
the EXECUTIVE OFFICE.

4. The TYPICAL OFFICE will have an occupancy of 200 MALE AND 

200 FEMALE, while the EXECUTIVE OFFICE will have an 
occupancy of 5 MALE AND 5 FEMALE.

5. The installed WATER TAP (model number: WT-0001) has a flow 
rate of 6 LITRES/MIN.

6. The installed SHOWERHEAD (model number: SW-0001) has a 
flow rate of 7 LITRES/MIN.

7. The OPERATING PRESSURE for all fixtures are at 5 BAR.

8. The commercial project operates for 365 DAYS.

1. Plumbing schematic & layout drawing (Filename: 01 LMP.pdf) 

2. Occupancy schedule (Filename: 02 Occupancy.pdf)

3. Catalogue of the faucet and showerhead (Filename: 03 
Catalogue.pdf) 

PROJECT DATA SUBMITTALS AVAILABLE
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EXAMPLE 2: FORM WU P2 (2)
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Step 1: Click INSTRUCTION tab.

Step 2: Read the GENERAL INSTRUCTION.

Step 3: Enable MACRO.
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EXAMPLE 2: FORM WU P2 (3)
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Step 5: Enter the PROJECT NAME.

Step 6: Enter the CREDIT ATTEMPTED.

(For this case, enter prerequisite for demonstrating
that the project intends to fulfil the prerequisite
requirement.)

Step 4: Click (1a) Form S (WU P2) tab
for the WU P1 MAIN FORM.
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EXAMPLE 2: FORM WU P2 (4)

Step 7: Select FINAL ASSESSMENT for the STAGES

OF ASSESSMENT.

(Refer to project data 2)

Step 8: Input the file name of the PLUMBING

SCHEMATIC AND LAYOUT DRAWING.

(Refer to submittal 1)

Step 9: Input the file name of the OCCUPANCY

SCHEDULE.

(Refer to submittal 2)
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EXAMPLE 2: FORM WU P2 (5)

Step 10: Input the file name of the
CATALOGUE/TECHNICAL DATA.

(Refer to submittal 3)

Step 11: Select COMPLIANCE WILL BE DEMONSTRATED BY

COPMLETING APPENDIX A as the calculation option for
this particular example.
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EXAMPLE 2: FORM WU P2 (6)

Step 12: Click (2a) Form S-A (Appendix A) tab
for the WATER USAGE CALCULATION FORM.

Step 13: Select NON-RESIDENTIAL for the commercial project (Refer to project data 1)

Step 14: Provide DESCRIPTION OF THE AREA (Refer to project data 3)

Step 15: Select the FIXTURE TYPE (Refer to project data 3)

Step 16: Input the OCCUPANCY of each area (Refer to project data 4)
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EXAMPLE 2: FORM WU P2 (7)

Step 19: Input the OPERATIONAL DAYS (Refer to project data 8)

Step 17: Input the FLOW RATE for the WATER TAP (Refer to project data 5)

Step 20: Input the MODEL NUMBER (Refer to project data 5 & 6)

Step 18: Input the FLOW RATE for the SHOWERHEAD (Refer to project data 6)

*Note: The OPERATING PRESSURE

corresponding to the flow rate for
all fixtures in this scenario is 5 BAR.

(Refer to project data 7)
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EXAMPLE 2: FORM WU P2 (8)

Step 21: Check whether the project COMPLIES

WITH THE CREDIT REQUIREMENT under Section

(2) of (2a) Form S-A (Appendix A) and Section

E(2) of (1a) Form S (WU P2).
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FOLDER STRUCTURE (1)
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Once the e-Form has been completed, place the e-Form and the supporting documents into a single folder as shown in
the example below.

SUPPORTING 

DOCUMENT

e-FORM
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FOLDER STRUCTURE (2)
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For e-Forms that are applicable to multiple credits, place the e-form at the top directory and the supporting documents
at the sub-directory as shown in the example below.

e-FORM

SUPPORTING 

DOCUMENT



FUTURE UPDATES

• The e-Form will be updated occasionally to reflect on the latest
rulings and interpretations in the assessment.

• Latest update will be published at our e-Form dedicated website:
https://www.beamsociety.org.hk/en_beam_assessment_project_
20.php

• For technical assistances on the usage of the e-Form, please send
enquiries to e-Form@beamsociety.org.hk
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1/F Jockey Club Environmental Building,

77 Tat Chee Road, Kowloon, Hong Kong

Tel: +852 3610 5700 Fax: +852 3996 9108

Website: www.beamsociety.org.hk

E-mail: e-Form@beamsociety.org.hkCopyright © 2020 BEAM Society Limited. All Rights Reserved.


