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	Project Name:
	

		PA submission
		FA submission

	
	
	Project Code:
	

	
	
	CIR Applied
	Y 
	N 

	
	
	CIR Number
	

	
	

	Extent of Application:
	All DC

	
	

	Objectives:
	To ensure the staff training and technical resources are adequate for the Operation and Maintenance (O&M) of the DC.

	
	

	Credit Requirement:
	(a)	Staff and Technical Resources
1 credit point for having adequate staff and technical resources to meet the O&M requirements of the DC.

(b)	Staff Training
1 credit point for providing adequate and periodic training for the staff responsible for the O&M of the DC.

	
	

	Credit(s) Attainable:
	2

	Credit(s) anticipated for this submission:
	

	
COMPLIANCE
(a) Staff and Technical Resources

		Documents demonstrating the staffing and resources are adequate for the O&M of the building are provided.



(b) Staff Training
		Training records for the staff members responsible for O&M for the past 12 months are provided.






SUBMITTALS
(a) Staff and Technical Resources
	Supporting Documents
	PA
	FA

	MAN-03-01a_00
	BEAM Plus EDC submission template for MAN-03-01	
		
	MAN-03-01a_01
	Tender/ contract documents requiring the sub-contractor to have sufficient resources for the O&M works (if any)
		
	MAN-03-01a_02
	Statement stating the staffing and resources are adequate for the O&M of the building
		
	MAN-03-01a_03
	Job duties and responsibilities of the staff responsible for O&M
		


(b) ESG Reporting Staff Training
	Supporting Documents
	PA
	FA

	MAN-03-01b_00
	BEAM Plus EDC submission template for MAN-03-01
		
	MAN-03-01b_01
	Staff training records for the past 12 months [#]
		


	[bookmark: QuickMark]SPECIAL CIRCUMSTANCE

	Describe the circumstance limiting the project team’s ability to complete this form or provide the submittals required in this template. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits (Optional)
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