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	Project Name:
	

		PA submission
		FA submission

	
	
	Project Code:
	

	
	
	CIR Applied
	Y 
	N 

	
	
	CIR Number
	



	Extent of Application:
	All DC



	Objectives:
	Encourage tidy and digital documentation throughout the design and construction process for the ease of handing over to facility management teams.



	Credit Requirement:
	1 Bonus credit point for operating an electronic O&M platform by the DC Owner/ DC Management Company



	Credit(s) Attainable
	1 Bonus

	Credit(s) anticipated for this submission:
	



COMPLIANCE
		Document management system is performed with the following functions:

	
		Storage of documents

	
		Spare storage for future documents

	
		Allow update of existing documents

	
		Accessible online

	
		Support multiple users access and different level of access rights

	
		Security protection by passwords

		The following documents are stored on the document management system:

	
		Approved drawings by all government departments

	
		All documents submitted to government bodies

	
		As-built drawings

	
		Equipment schedules of the MVAC, plumbing & drainage, electrical and lift & escalator system (if any)

	
		O&M manuals of the aforesaid systems

	
		Energy management manual

	
		Waste management manual

	
		Water management manual

	
		Warranty of building equipment

	
		Tenant fitting out guide

	
		Tenancy green guide

	
		Tenant feedback procedures notes and records



SUBMITTALS
	Supporting Documents
	PA
	FA

	IDCM-03-03_00
	BEAM Plus EDC submission template for IDCM-03-03
		
	IDCM-03-03_01
	Description of the document management platform 
		
	IDCM-03-03_02
	Screenshots showing the required documentations are uploaded to the document management platform
		


	SPECIAL CIRCUMSTANCE

	Describe the circumstance limiting the project team’s ability to complete this form or provide the submittals required in this template. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits (Optional)
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