[image: BEAM_logo_RGB_Lres]BEAM Plus for New Data Centres
Submission Template for IDCM-03-03
Document Management System
(BEAM Plus NDC V1.0)

	Project Name:
	

		PA submission
		FA submission

	
	
	Project Code:
	

	
	
	CIR Applied
	Y 
	N 

	
	
	CIR Number
	



	Extent of Application:
	All DC



	Objectives:
	Encourage tidy and digital documentation throughout the design and construction process for the ease of handing over to facility management teams.



	Credit Requirement:
	(a)	Project Team Document Management
1 credit point for demonstrating the use of document management systems within the design team.

(b)	Facility Management Team Document Management
1 additional Bonus credit point for demonstrating the use of document management platform by the DC owner or DC management company.



	Credit(s) Attainable
	1 + 1B

	Credit(s) anticipated for this submission:
	



COMPLIANCE
(a) Project Team Document Management
Please confirm that the following requirement is met by checking the box with ..
	A document management systems is specified*/ is used within the design team
	

Note: * applicable to PA only
(b) Facility Management Team Document Management
Please confirm that the following requirement is met by checking the box with ..
	A document management system is specified*/ is handed over to the facility management team
	

Note: * applicable to PA only

SUBMITTALS
	IDCM-03-03a Project Team Document Management

	Supporting Documents
	PA
	FA

	IDCM-03-03a_00
	BEAM Plus New DCs submission template for IDCM-03-03
		
	IDCM-03-03a_01
	Specifications of document management system
	
	

	IDCM-03-03a_02
	Evidence (e.g. screenshots) to demonstrate the use of document management system
	


	



	IDCM-03-03b Facility Management Team Document Management

	Supporting Documents
	PA
	FA

	IDCM-03-03b_00
	BEAM Plus New DCs submission template for IDCM-03-03
		
	IDCM-03-03b_01
	Specifications of document management system
	
	

	IDCM-03-03b_02
	Evidence to demonstrate that the platform will be used by the building owner/ building management company.
	


	



	SPECIAL CIRCUMSTANCE

	Describe the circumstance limiting the project team’s ability to complete this form or provide the submittals required in this template. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits (Optional)
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